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INSTITUTE of

Museum...Library
SERVICES

Applicant Webinar

Native American Library Services Basic Grants

Ya'at’ééh, and welcome to the applicant webinar for the Native American Library Services Basic Grant program. My
name is Jennifer Himmelreich and I'm the Senior Program Officer overseeing this program.
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Institute of Museum and Library Services (IMLS)

For those of you who are new...
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What Will We Cover Today?

IMLS and Native American Library Services
Basic Grants program

Review eligibility requirements

The application process

Review application components

Provide tips for applicants

In this webinar, I'll be providing information about IMLS and the Native American Library Services Basic grants program.
We will review eligibility, go over the application process, the different application components, and also offer you a few
tips and suggestions. Our goal is to help make the application process as easy as possible while helping to ensure that
all application requirements are met.
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Who are we?

=|MLS is the primary source of federal support for the
nation’s libraries and museums.

What do we do?

=*We make grants, convene groups, conduct research,
and publish to build the capacity of museums and
libraries to serve the public.

Who is eligible to apply for IMLS grants?

=Varies by program but includes libraries; museums;
colleges and universities; organizations that serve
libraries and museums; Federally recognized Native
American Tribes, including Alaska Native village,
regional corporation, or village corporation;
organizations that serve Native Hawaiians

e The Institute of Museum and Library Services, which | will refer to as IMLS for the duration of this
presentation, is an independent grant making agency and the primary source of federal support for the
nation’s libraries and museums. IMLS helps ensure that all Americans have access to museum and library
services, all across the country.

e  Our primary function is grant-making however we also host convenings, conduct research and publish
information about museums and libraries in service to user communities

o Eligibility for IMLS grants varies and can depend upon the specific program.
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IMLS Vision and Mission

VISION: A nation where museums and libraries work
together to transform the lives of individuals and
communities.

MISSION: The mission of IMLS is to advance, support,
and empower America’s museums, libraries, and related
organizations through grantmaking, research, and policy
development.

Our vision and mission statements were adopted as part of the agency’s current strategic plan, both emphasizes that
IMLS is here to support museums, archives and libraries with the work you do to serve your specific communities.
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IMLS Strategic Plan

Goal 1: Champion Lifelong Learning
*Objective 1.1: Advance shared knowledge and learning opportunities for all.
*Objective 1.2: Support the training and professional development of the
museum and library workforce.
Goal 2: Strengthen Community Engagement
*Objective 2.1: Promote inclusive engagement across diverse audiences.
*Objective 2.2: Support community collaboration and foster civic discourse.
Goal 3: Advance Collections Stewardship and Access

*Objective 3.1: Support collections care and management.
*Objective 3.2: Promote access to museum and library collections.

The IMLS Strategic Plan identifies goals that help us achieve our vision and accomplish our mission.

In Goal 1 IMLS seeks to advance engaged learning opportunities for library and museum users of all ages and interests.
It is also supports the professional development of the museum and library workforce.

In Goal 2 IMLS promotes community engagement in libraries and museums including inclusive engagement across
diverse audiences and community collaboration.

In Goal 3 IMLS supports collections care and management activities and promotes access to museum and library
collections.
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JHO

IMLS Authorization and

Budget

IMLS was reauthorized in 2018 by the Museum and Library
Services Act.

The IMLS FY24 budget is $294.8 million (Continuing Resolution).

$5.263 million is allotted for Native American Basic and
Enhancement, and Native Hawaiian Library Services Grants.

In 20418, IMLS was reauthorized by the Museum and Library Services Act.

The IMLS 2025 fiscal year budget is just over $294.8 million and we are currently operating under a Continuing
Resolution for fiscal year 2025.

Almost $5.263 of that is allotted for Native American Basic and Enhancement, and Native Hawaiian Library Services
Grants.
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Native American Library Services Basic (NAB) Grants

That brings us to the Native American Library Services Basic Grant program
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Native American Library Services Basic (NAB) Grants

Support existing library operations and maintain core library

Program Goals . n
services. Non-competitive.

Deadline February 4, 2025

Amountand Length $6,000 - $10,000, cost share not required

Performance Period August 1, 2025 - July 31, 2026

This program provides support for library operations and services. The deadline to apply is Tuesday, February 4, 2025.
These grants are non-competitive, one-year grants. Applicants can request between six to ten thousand dollars.

These awards support any and all existing library operations and as well as new library services, such as expanding
collections, new staff support, technology implementation or other costs that directly benefit tribal communities.

In 2024, we awarded just over one point five million dollars ($1,528,000) to one hundred and fifty-six Tribes, Alaska
native villages, and regional and village corporations and we hope we have high interest in our program again.
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Eligibility Requirements

So, who's eligible for this program?
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Who is Eligible?

To be eligible for an award, your Tribe must be Federally recognized and offer library and/or
archival services to the community.

Such services may include, but are not limited to providing free access to:

*  books, print and electronic media;

* research databases;

*  job, employment, and career resources;

* reference desk services;

*  space for reading, studying, and meeting; and

* events and activities such as programs, classes, and cultural events for all ages.
For purposes of funding under this program, “Indian tribe” means any tribe, band, nation, or other
organized group or community, including any Alaska Native village, regional corporation, or village
corporation (as defined in, or established pursuant to, the Alaska Native Claims Settlement Act (43 U.S.C.
1601 et seq.)), which is recognized by the Secretary of the Interior as eligible for the special programs and
services provided by the United States to Indians because of their status as Indians. A list of eligible
entities is available from the Bureau of Indian Affairs

Federally recognized Indian Tribes who offer library services to their community are eligible to apply for funding under
the Native American Library Services Basic Grants Program. Such services may include, but are not limited to, providing
free access to books; print and electronic media; research databases; job, employment, and career resources; help
from librarians; space for reading, studying, and meeting; and free events and activities such as programs, classes, and
cultural events for people of all ages.

A list of eligible tribes are available from the Bureau of Indian Affairs
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Partnerships & Collaborations

Applications involving partnerships or collaborations are welcome so long
as the Tribe is the lead applicant. Potential partners can include other
departments within the Tribe, Tribal colleges and universities, school
libraries, or local non-Tribal libraries and non-profits.

If the Tribe collaborates with a partner, the Tribe must meet all eligibility
requirements, serve as the lead applicant, and administer the award on
behalf of the other(s).

* Partner organizations should have a relationship with the Tribal administration for the
successful management of the project.

* The tribal community is directly served and benefits from grant activities carried out by
the partner(s).

If we fund the project, the Tribe will be programmatically, fiscally, and legally
responsible for the award.

Applications involving partnerships or collaborations are welcome so long as the Tribe is the lead applicant. Potential
partners can include other depts within the tribe, tribal colleges and universities, school libraries or local non-Tribal
libraries and non-profits.

It is important that the partner organization develop a relationship with the Tribal administration BEFORE applying for
the grant. The goal in such a partnership is that the tribal community that applies for the grant is directly served and
benefits from the grant activities that are carried out by the partner organization.

Final note, is that if awarded, the Tribe will be programmatically, fiscally, and legally responsible for the award.
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Application Process

Next, we will talk about the application process.
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Where to Start

All application requirements and instructions can be found in the Notice of
Funding Opportunity on our website:

httDS//WWWIm |S.Q:OV Click here for the

drop down
« C O & imisgov G % » 0§ :

s eGMS Federal Grantmakin... IMLS easy links Travel Conferences/Conve... Tribal Resources LAM Communi ties
INSTITUTE of pr—

: Museu mandls.ibr(ary About  Grants Our Work Data News Contact \{ET&}
e ERVICES =i

Grant Programs

IMLS Leads Delegation to
— Manage Your Award g Organization of American States
Inter-American Meeting

Federal Support for Libraries and Search Awarded Grants
Museums Peer Review

Executive Order Re-establishes the
President's Committee on the Arts

In 2021, the Institute of Museum and Library Services (IMLS) awarded $425.7 million through

Everything you need for the application process is available on our website at www.imls.gov . Here is a screenshot that
shows our main page and arrow directs you to the drop down Grants menu. The Apply for a Grant link is the second on
list.
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Notice of Funding Opportunity (NOFO)

https://imls.gov/grants/apply-grant/notices-funding-opportunities

« > C 0 @ imls.gov/grants/apply-grant/available-grants G @ 2 v &0
G <GMS [ FederalGrantmokin.. | MiSeasylinks (] Trvel ] ConferencesConve.. ] TibalResources [ LAM Commuritis
H Home » Grants > Apply foraGrant
Click here
to see Available Grants
NOFOs for
all grant Grant Application Directions Scroll down to
prOg ramS Grant Programs > Organizations and institutions that utilize third-party software to submit applications via Grants.gov may encounter old ol fi nd the Bas ic
Apply for a Grant v outdated forms. IMLS cannot provide technical assistance for any issues applicants encounter with proprietary software. The
iy G final and correct versions of all IMLS application packages can be found on the Grants.govs portal directly. Grant Program
] NOFO
Notices of Funding N
Opportunities
Outcome Based Evaluations Museum Grants for African American History and Culture
Deadline: November 15, 2022

Manage Your Award
8 > The FY 2023 Notice of Funding Opportunity is now available

Search Awarded Grants
Native American/Native Hawaiian Museum Services Program

Deadline: November 15, 2022
Tha £V 2023 Natica of Eund labl h

Peer Review >

This page follows. On the left side is a menu where you will look for the Notice of Funding Opportunities, which | will also
call NOFO, for short. You may have to scroll down through to find the Native American Library Services Basic Grants
program. Click on the Native American Library Services Basic Grants for Fiscal Year 2025 NOFO. You may pause this
presentation to take a moment to print the NOFO (it's 47 pages) and grab a highlighter and pen. | will be referencing
page numbers for key information in the NOFO that may be useful as you prepare your application.
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Notice of Funding Opportunity (NOFO)

All application requirements and
instructions can be found in NAB NOFO on

our website: Opportunity Overview

https://www.imls.gov/grants/available/nati  feeeriAvaringhgeney  metiue oftuseum ndtirar Serices

ve-american-library-services-basic-grants ;“””‘”g i AL
nno,
Qndmg Opportunity Number NAG-BASICFY25 \
Assistance Listing Number 45.311 /
/ Type of ooSTETETEITIET o
Note these for Grants.gov, Application Deadlines Submit through Grants.gov by 11:59 p.m. U.S. Eastern
on page 5 Time on February 4, 2025.

On page 5 of the NOFO, you will find the Funding Opportunity Number and the Assistance Listing Number. Note or
highlight these to enter into grants.gov to find this grant opportunity.

This year, the funding opportunity number is NAG-BASIC-FY25 and the assistance listing number is 45.311.
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Before You Apply

U Read the FY25 NAB NOFO and download the current version of
the application forms from it.

O Get your Unique Entity ID (UEI) from the System of Award
Management (SAM)

U Register your institution with the System of Award Management
(SAM), or ensure your existing SAM registration is active:
http://www.sam.gov/

U Create a Grants.gov account for your institution, or ensure your
existing Grants.gov account is active: http://www.grants.gov/

Here are a few things your grants team can do immediately to start your application process:

e Download and review the NOFO, as well as the application forms.

e Check on your registrations - an applicant organization, in this case it would be the tribe, must have a Unique
Entity Identifier (UEI) number; a current and active System for Award Management (SAM) registration; and an
active Grants.gov registration with an approved Authorized Organization Representative (AOR).
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Notice of Funding Opportunity (NOFO)

¥ i
My

* 47 pages long e e

Y2022 NoTicE oF Funyyg pr—
Y

° Incl udes |nformatlon e
about the
components of the

application

a0 s

Our NOFO is a multi-page document that is the reference document for your application process. | guide applicants to
download both a PDF and a paper copy because it includes information on the components of your application package
that you will want to reference often and keep with grant paperwork if awarded.
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Note: New Look for NAB

Fle Edt View Vindow Help

@ © DD tscsncionayseie x|+ = 9 Home Todls Native American Ba... X
o b Le *OO0S g g EQ OO 1| NDO® - B P DL D
N R (e (e (s O (e (e DEim (e (et (e (R
=Y. Vomw- QIO A v @1 ]awial® Qe Bl D pesdrorttore Mg
n
i ray ! @ “E MUSemneLibrary
NATIVE AMERICAN LIBRARY SERVICES Nad ”
ive American
BASIC GRANTS A
Basic Grants

FY 2024 NOTICE OF FUNDING OPPORTUNITY

Funding Opportunity Number: NAG-BASICFY2S.
Aesistance Listing Number 45.311

Assistance Listing Number 45311

on March 1, 2024 ’
fraeey

ward Docisions. aiscretion)

@ signin

DNTD VB EPS

ri<p 9 © @B

Please note that the NAB NOFO has undergone a makeover. Our staff at IMLS have worked to create a cleaner, more
visually appealing document with allow you to access and search the document easily.
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Check your registrations early!

You need all three: Note:

SAM.gov expires every year.

Grants.gov passwords expire

mAM every 60 days.
>

SYSTEM FOR AWARD MANAGEMENT Grants.gov accounts are

/ deactivated after 365 days of

GRANTS.GOV®™

...................

inactivity.

We strongly recommend you check your Tribe’s registrations with Sam.gov, for your Unique Entity Identifier and
Grants.gov immediately to ensure that they are accurate, current, and active.

Each have expiration dates and/or deactivation periods after inactivity. Any issues can take a significant amount of
time and coordination to update or renew them so you'll want to get started right away.
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Submit the application on time

“  11:59 pm EST

- Tuesday,
. February 4, 2025

In order for an application to be considered for funding, the application must be submitted in Grants.gov by 11:59 pm
eastern time, on Tuesday, February 4. Please note the time zone. Applications received after the deadline cannot be
considered.
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Application Components

Let’s review the specific application components that are required, so please have your copy of the NOFO ready.
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Table of Application Components

Required Documents

[ ] Pa ge 2 3 You must include all required components for your application to be complete.
. Component File Requirements
* Checklist of all p—
H H Domestic Assistance/Short rmat: Grants.gov web form
application Organizztonsi Form SF4248) ‘
requ i rements mih[lﬂhnm:lﬁﬂﬂ:ﬂ Format: Grants.gov web form
y Identlfles type Of flle Library Services Plan Pa;U:tupDJQpagestremmmended}
needed and how to FleNme: .
name each file IMLS Bugget Form poramer v

Flla Name: Budget. pdf

On page 23 of the NOFO, you’ll find a table of all required application components. This page lists what kind of format
each document need to be submitted as and which file name to use when you're submitting your application package.
Use this list as a checklist of all of the documents you will you need to attach in your application in Grants.gov.

You want to make sure your application is complete, so that it’s not rejected because you missed or forgot any required
documents.
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FY25 NAB Application Components - UPDATE

v'Application for Federal Domestic
Assistance (SF-424S)

v IMLS Library - Discretionary Program
Information Form

v'Library Services Plan with Budget
Summary (PDF)

v IMLS Budget Form (PDF)

Please note, we have revised the application components for the Native American Library Services Basic Grant
application and it now has only FOUR required application documents.
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Application Components

Automatically

senorated — ¥ Application for Federal Domestic
during the Assistance (SF-424S)

grants.gov
s ~~ v'IMLS Library - Discretionary Program
Detailed Information Form

instructions v'Library Services Plan with Budget
On PP £3-2%. Summary (PDF)

v'IMLS Budget Form (PDF)

The first 2 items listed,

e The application cover form, or SF-424S and
e The IMLS Library - Discretionary Program Information Form

are automatically generated during the grants.gov submission process as you enter your information. Pages 23-29 walk
you through what information you will need to supply or how to answer questions for this grant opportunity,
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Application Components

v'Application for Federal Domestic
Assistance (SF-4245S)

Includes 5 v'IMLS Library - Discretionary Program
questions to Information Form

respond to.

eiea " Library Services Plan with Budget
instructions on Summary (PDF)

pp 30-32.
v IMLS Budget Form (PDF)

The third required component is a Library Services Plan where your grants team respond to the questions listed in the
NOFO. It includes 4 questions that detail your activities, any partners, results you aim to achieve and how you define
success. The Library Services Plan also includes a Budget Summary section where you will detail each of your line items
listed in your IMLS Budget Form, and asks one question about your projected draw down schedule. We recommend
limiting the Library Services Plan to two single-spaced, numbered pages.
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Application Components

v'Application for Federal Domestic
Assistance (SF-424S)

v'IMLS Library - Discretionary Program
Information Form

MLS Budget v'Library Services Plan with Budget
‘on page 32. Summary (PDF)
petailed — v'|MLS Budget Form (PDF)

instructions
on pp 33-35.

The final required document is the IMLS Budget Form. You can find the hyperlink to this fillable form on page 32 of the
NOFO you can download from the IMLS website. The IMLS Budget Form is four pages and accommodates up to three
years of project activities and expenses, but this program will only require use of the “Year 1, Grant Fund” column.
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Application Components -

Required and Conditional

v'Application for Federal Domestic
Assistance (SF-4245S)

v'IMLS Library - Discretionary Program
Information Form

v'Library Services Plan with Budget
Summary (PDF)

v IMLS Budget Form (PDF)

Finally, as a reminder, the Library Services Plan and IMLS Budget Form must be saved and submitted as PDF
documents.
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Application Components - NOT REQUIRED

Previous NOFOs included the following items, but
the FY25 NOFO no longer requires these
documents:

S Performance Measure Plan
© Digital Products Plan

There are no conditionally required documents.
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Grants.gov

Grants.gov Online User Guide:

e https://www.grants.gov/help/html/help/index.htm#t=GetStarted%2FGetStarted.htm

Grants.gov Blog:

. https://blog.grants.gov/2017/09/25/7-online-user-guide-articles-to-get-you-started-with-
workspace/

Grants.gov YouTube Channel;

*  https://www.youtube.com/user/GrantsGovUS

Grants.gov Support:

* https://www.grants.gov/web/grants/support.html

* Email: support@grants.gov

*  Toll-Free Phone Number: 1-800-518-4726

Because Grants.gov is a system that exists outside of IMLS, we cannot help if you have problems with downloading
materials or submitting materials to the site. The Grants.gov support team, however, is very helpful and who we turn to
if help is needed. They're available 24 hours a day, have a robust support website and can be reached by email or by
phone. If you have any problems with grants.gov, reach out to the support team directly.

On this slide, are links to different resources Grants.gov has available to help you, particularly for using Workspace. We
have a link on this slide for one YouTube video, but there are a number of different videos, all about 3-4 minutes long,
that show you how different parts of Workspace function. We recommend you view those to understand more.
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Search for the Grant

APPLICANTS ~  GRANTORS. SYSTEM-  FORMS

GRANTS GOV ) Seasch Grants

;5 SEARCH GRANTS

BASIC SEARCH CRITERIA:

Opportunity Numbes SORT BY: [ Descring) || Updste Sot DATE RANGE: [all avaiatic ]| Update Date Range |

arow 1-1.OF § MATCHING RESULTS:
SEARCH
Oppouny Nursiber Opportunty Tile aoeney | PEOMNMY | pagespme | Close Date

OPPORTUMNITY STATUS:
W Forecasted D) NAG BASIC FYX Natsue: Aumencan Libiary Secvicess Base Grant HLS Fosted 12042010 04012020
B posted (1)

Cised [0)

Archived (9)
= FUNDING INSTRUMENT TYFE:
= T —

- ELGIBILITY.

o anEngivaties

When you’re on the Grants.gov site, use the Funding Opportunity Number listed in the IMLS Notice of Funding
Opportunity for the Basic grants. Again, for this year the number is NAG-BASIC-FY25. This number will get you the
application package materials that you need.
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ey —

VIEW GRANT OPPORTUNITY

MNAG-BASIC-FY X0
{ie g Nerve pemetican Litviry Services e Grant
Iresttute: of Museum and vy Senvices

P S e— Dot sy Tk Bor Ayl oy

Foiag o mint Typa  Caw [
Cotugury of Paraling Aoty 30 [vos Tihory Mley” o P} bt Tkl Py § g

[ S
Pomded Duts. D4 3090
wy Barwonn haws Trwm Lant Undated Do Doz 4 0

Dagsrtnty Cotmgery Unpomstion e L L

Aot oy, I
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m.:.\
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Step 2:
Click Apply

Here is what that page looks like. You'll want to download the application package by clicking on the blue package tab
on the left and then clicking red apply button on the right. You must use the Grants.gov workspace platform to submit

your application.

There are a number of benefits for using Workspace:

e  First, multiple people from your organization can work on an application at the same time.

e Second, if you have applied a previous year, the next year you can reuse what you put in the previous

application so you won’t be starting from scratch.

e Also, all the activity is documented, so you can see if someone submitted a document, see which documents,

and if the entire application package was submitted and when.

e Finally, an application that is submitted will be issued a tracking number you can share with us in case

anything happens and we need to look for your materials.
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SF-424S & L-PIF

Both documents are part of
the application package that
you complete in Grants.gov

Detailed directions can be found for:
* SF-424S on pp. 23-26
* L-PIF on pp. 27-29

ENT

Two the most important parts of your application are the SF-424S and the L-PIF. The information you provide on these
forms, include the name of the authorizing official and the staff listed for this grant. These are transferred into our
grants management database, and are the contacts for the award and the people who are authorized to make financial
decisions and implement the projects on behalf of the tribe.

Once you receive your award, if any of these people leave or are replaced, you will have to let us know as soon as
possible using our grants management system, eGMS Reach, so that we can update your grant's team information. As
a reminder, the SF-424S and the L-PIF are automatically generated in grants.gov when you enter information about
your tribe. Detailed instructions for each are on pages 23-26 and 27-29 of the NOFO.
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Library Services Plan (LSP)

On page 30 of the NOFO
* Recommend 2 pages
Single spaced with numbered pages

Use at least 0.5-inch margins on all sides, standard
font, and font size of at least eleven points.

Be clear and concise with a minimum of technical
jargon and acronyms.

Save your document as a PDF and use Plan.pdf as its
file name

Your Library Services Plan should describe what you plan to do with the grant funds and discuss what you are focusing
on during the year.

Begin by creating a document using these guidelines and tips detailed on page 30 of the NOFO.
We recommend limiting the Library Services Plan to two single-spaced, numbered pages.

Use at least 0.5-inch margins on all sides, standard font, and font size of at least eleven points.
Be clear and concise with a minimum of technical jargon and acronyms.

Save your document as a PDF and use Plan.pdf as its file name.

Just to reiterate, again, please make sure this and all your other documents are saved as PDFs to upload into
Workspace, as Workspace itself does not convert word documents into PDFs.
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Library Services Plan (LSP) - Narrative

 Under header “Narrative” address these
questions:

What activities will be the focus of your work this year?

Will you partner with other departments or institutions, inside or
outside the library, Tribe, or community? If so, please provide a list
of partners.

What results do you plan to achieve?

How will you monitor and measure success?

* Questions listed on page 30

As you scroll down page 30, you'll find the specific questions to answer in part one, the Narrative, of the Library
Services Plan that give you an opportunity to share the specific activities that will be the focus of this year. These
questions ask you to:

e identify any partners for that work,

e results you plan to achieve, and

e how you define and measure success and how you will carry out your plan to make sure it’'s successful.
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ample LSP Narrative

IIBRARY SERVICES PLAN

ind on pg 31 of
NOFO
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You'll find on page 31 of the NOFO, a sample Library Services Plan narrative for your review
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Library Services Plan (LSP) - Budget Summary

* Under header “Budget Summary”:

* Follow the order of the IMLS Budget Form’s section headings and
explain how you determined each line-item dollar amount.

* NOFO pp. 13-14, 31, and 35 share information about this
sections and allowable and unallowable costs.

* Answer the following question:

* How frequently will you draw down funds (as spent, quarterly, or
only once at the end of the year)?

The NOFO lists specific questions to answer in part two of the Library Services Plan under "Budget Summary". You'll
want to follow the order of the IMLS Budget Form’s section headings and explain how you determined each line-item
dollar amount. Pages 13, 14, 34 and 35 share information about these sections, and also share information about
allowable and unallowable costs.

You'll also want to answer the following question: how frequently do you plan to draw down funds (as spent, quarterly,
or only once at the end of the year)?
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Sample LSP Budget Summary
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You'll find a sample Library Services Plan Budget Summary on page 32 of the NOFO
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IMLS Budget Form

IMLS Budget Form

uuuuuuuuuuuu oo

* Hyperlink on pg 32 of

NOFO

fl

* 4 pages that should auto-

calculate S —

* Used across all programs :

* For NAB program you will

e L

only use Year 1, Grand

Fund column

On this slide you'll find a hyperlink to the IMLS Budget Form which is on page 32 of the NOFO.

You'll want to make sure you are using the most recent version of this document
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IMLS Budget Form

Subaward

IMLS Budget Form Subtotal
Confirm you are using the owe contrel “:3137'”092

current form:

* On bottom left corner of

mmmmmmmmmmmmmmmmmmmmm

form, expiration date

should be 5/31/2026

mmmmmmmmmmmmmmmmmmm

On the bottom left of the corner of form, you can find the expiration date. It should be 5/31/2026.
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IMLS Budget Form

IMLS Budget Form
« Hyperlink 32 of
N)C/)pFeOrln on pg 0

* 4 pages that should auto-
calculate

* For NAB erogram you will
only use Year 1, Grant
Fund column to add
budgeted amounts

* Detailed instructions on
pp. 32-35 of NOFO

IMLS BUDGET FORM

a  Legal name (safrom SF

-4245).

om: (MM/DD/¥YY)

Through: (MM/DD/YYYY)

fthis i 8 revised budget, indicate application/grant numi
1. Salaries and Wages
» . Vear2 Total
asition
antFund | CostShare | GrantFund | CostShare | Grant Fund | CostShare Fund | Cost share
Subtotal
2. Fringe Benefits
1 Total
“““““ d Base Cost Shar Costshare Fund | Cost Shars

For the NAB program you will only use Year 1 Grant Fund column to add budgeted amounts
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IMLS Budget Form

IMLS BUDGET FORM

On page 1 of Budget Form:
You'll fill in:

w1 T I Tawe | — =T
v e | o c...n...|<......._q...n... ot | et et | e | S

a. Legal Name of the Tribe i : —

b. Grant Period P
a. From: 08/01/2025 |

b. Through: 07/31/2026 — |

[ ee——

[ T L I P Tewrd I ]
| Ewet e | Cowt s | Grnes Vi | Cosl W | Gew Pyred | st S | gt Vo | eyl Woaen | Gorumd Tyt

[ aome i

c. Leave blank

This is the standard budget form required for all IMLS grant applications. Please note on page 1, and under item A, fill
in the legal name of the Tribe. Under B. you'll list the start of the grant period as 8/1/2025 through the date
7/31/2026.

You'll leave item C blank.
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IMLS Budget Form

IMLS BUDGET FORM

¢ Title costs under each section " taptnegavon s sy
b. Requested Grant Period From: (MM/DD/YYYY) Through: (MM/DD/YYYY)
« Add dollar amounts for each e
”ne_item under Year 1, Gra nd Mame/Titie.or Posltien Gllhtiunruccilshare G-amiun:&rzcmsnm Gnn:ﬁm:e rin:lsnane Grant Fund Eo:ta;:Lm “Grand Total
Funded
¢ Confirm line-item titles and
amounts align with what is
included in Budget Summary of
your Library Services Plan
« Total must be between $6,000 T ——— —— —— —
and $10,000

8 Comel #: 31357.008%, Exration Dane: 5312428

Include line item titles for the group of costs in each of their designated sections, as well as the projected budgeted
amounts. You'll want to confirm that the amounts listed here match what is listed in the Budget Summary section of
your Library Services Plan document.
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IMLS Budget Form

IMLS BUDGET FORM

Page 4 includes section 9. Indirect B e e |

9. Indirect Costs (Read the instructions about Indirect Costs before completing this section.]

( :osts Currentindinect cost atefs) have baen nagatisted with 3 ecicsl agency. Name of Agsncy: Expiration Dats:

not yet finalized.  Mame of Agency: propossl Dste:

d dec for the 10% rate.

Until Amended:

* Indirect costs are allowed for

this program Click here. e e e T o
« Choose radio button 5 - “Grant - -
program does not allow indirect T
costs.” -
— i
* Once you choose option 5, the A — ?
form will automatically fill in e P e B e e ™™ N O A B
zeros in the columns and totals. e [ o] o ool e wo] e ““’/ ol

...and the form will
automatically fill in zeros here

Please note this is a standard form for all IMLS programs so it includes Indirect Costs and cost sharing areas that ARE
NOT ALLOWED for Basic grants. Do not fill in any cost sharing area and choose the radio button "Grant program does
not allow for Indirect Costs' on page 4 as shown on this slide. Once you choose, the form will autofill the columns with
Zeros.

If you download the form and it does not autofill, reach out to your IT to find out if an update is needed for your
computer to allow the form to total automatically.
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IMLS Budget Form

« > Cca o

INSTITUTE o7
Museum:.sLibrary
SERVICES

Home > Grants > ApplyforaGrant > Notices of Funding Opportunities >

Application Forms

Grant Programs >
Under Notice
of Funding,

I Apply for a Grant v

Eligibility Criteria

click here to Applications
access the Coporcuntes v

Application Deadlines

Application

— - | application Forms
Forms
Outcome Based Evaluations >
Manage Your Award >

Search Awarded Grants

Peer Review >

https://www.imls.gov/grants/apply-grant/notices-funding-opportunities/application-forms A s =

About Grants Our Work Data News Contact

Application Forms

Links to application forms are provided below for your convenience. Applicants must download the application package from Grants.gov in
order to apply. Consult the relevant program Notice of Funding Opportunity to determine which forms are needed for your application

You must download the IMLS forms to your computer and work on them outside your internet browser. When they are complete, save
each as a PDF and upload it as part of your application through Grants.gov.

IMLS Budget Form (m
Adobe® PDF (1.7MB)
~ etBe enabled.

Qum requirements A

Performance Measurement Plans

Native American Basic Grants NA-B Performance Measurement Plan (DOCX, 29KB)

Native Hawaiian Library Services Grants NA-E and NH Performance Measurement Plan (DOCX, 30KB)

Native American Enhancement Grants

Laura Bush 21st Century Librarian Program OLS Performance Measurement Plan (DOCX, 25KB)

National Leadership Grants for Libraries

Museum Grants for African American History and Culture IMLS Performance Measurement Plan (DOCX, 25KB)

Native American/Native Hawaiian Museum Services

Click this
hyperlink to
access the

IMLS Budget
Form

You can download this form through the Notice of Funding Opportunity as well as online as seen in this screenshot.




Slide 46

Allowable Cost Examples

+ personnel salaries, wages, and fringe benefits,

AI Iowable including annual cost of living increases
¥ travel expenses for key project staff and consultants
COSts ¥  materials, supplies, software, and equipment

related directly to project activities

¥ adaptive and/or assistive technologies and other
resources and services to improve accessibility for
O n persons with disabilities

1\

participant support costs, including temporary
pages dependent care, if documented in written policies

third-party costs
1 3-1 4 design and publication costs
program evaluation
staff and volunteer training

paid internships/fellowships

L R

stipends or honoraria for project advisors and active
participants

v pre-award costs, at the discretion of and with prior
written approval from the agency.

Pages 13-14 of the NOFO show some examples of what allowable costs Basic grant funds can be used for. Such as:
Permanent staff salary and benefits;

Temporary and project staff;

Collection development;

Equipment - like computers and e-readers;

Library software;

Library furnishings and shelving; and other supplies.
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Unallowable Cost Examples

& pgeneral fundraising costs, such as development

® U na"ﬂwa ble office staff or other staff ime devoted to general
Costs

fundraising

"

contributions to endowments
indirect costs

general advertising or public relations costs
On designed solely for promotional activities other
than those related to the specific project

pageS ® construction or renovation of facilities (generally,
1 3 1 4 any activity involving the construction trades is not
- an allowable cost)

& social activities, receptions, or entertainment

Pages 13 and 14 also list unallowable costs, such as:
e Contributions to endowments
e Indirect costs
e General advertising or public relations costs, etc.
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Important Dates

e Applications deadline February 4, 2025
* Award notifications to be sent in June
* Performance Period: August 1, 2025 - July 31, 2026

Application

deadline:
February 4

Application Review: Grant Performance Period:
February - May August 1, 2025 — July 31, 2026
|

Remember, your applications must be submitted by February 4, 2025. We anticipate sending out official award
notification in June.

The period of performance in which all project activities and expenditures must occur will begin on August 1st, 2025
and end on July 31, 2026.
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Application Tips

Next, we will provide some tips to help you with the application process.
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Application Tips

Slide 1

Start Now! Check registrations:
1. Unique Entity ID (generated by SAM.gov)
2. SAM Registration: www.sam.gov

3. Grants.gov Registration: www.grants.gov

A SAM.cov

The Grants.gov
Mobile App

UNIQUE ENTITY IDENTIFIER

First, “Start now!

The UEI, SAM.gov and Grants.gov registration are sequential.

The UEI has replaced DUNS, and is generated when you register with SAM.gov.

You must have an active SAM.gov registration to register with Grants.gov.

You need to have a functional Grants.gov registration to submit a Basic grant application to IMLS.

Remember that your SAM.gov registration expires each year and you must renew it. You can log into SAM.gov at any
time and find out your status. Start your application process today, by organizing what you need to apply and
understanding who in your organization can help confirm UEI, SAM, and grants.gov registrations
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Application Tips

Slide 2

IMPORTANT TO KNOW: We make grants only to eligible applicants that
submit complete applications, including attachments, on or before the
deadline. Please:

* Save documents in PDF format with correct file name
* Upload application files to Grants.gov prior to deadline
* Use Grants.gov Workspace

* Check uploaded files against the Table of Application Components in
Notice of Funding Opportunity

« Start early to allow time to resubmit before the deadline if needed

e Remember to save all your documents as PDF files using the correct file name. Grants.gov's workspace cannot
convert word docs into PDFs.

e Upload application materials and files to Grants.gov prior to deadline. | encourage setting an internal deadline
for your grant team prior to the deadline in case something unforeseen comes up.

e Use Grants.gov Workspace. It's a great way to organize the work of the application process in one work
environment and with any of you work partners who have a role to play in the application prep and submission
process.

e Be sure to double check the uploaded files against the Table of Application Components in the Notice of
Funding Opportunity.

e Finally, by starting early, it allows you time to resubmit before the deadline if you need to, so keep that in mind
as well. This might be helpful if you discover that you forgot something or would like to add additional
information to the Library Services Plan.
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For detailed questions such as eligibility, Library Services Plan
and project activities, Budgets, including allowability of
costs, please reach out to:

Jennifer Himmelreich (Navajo)
Senior Program Officer
202-653-4797
JHimmelreich@imls.gov

For questions about application requirements and deadlines:

Sheena Afoakwa
Program Specialist
202-653-4718
safoakwa@imls.gov

For questions about eligibility, your Library Services Plan or project activities, including allowability of costs please reach
out to myself, Jennifer Himmelreich.

For questions about application requirements and deadlines, please reach out to my colleague, Sheena Afoakwa.

Thank you for listening in and we look forward to receiving your application. As always, best wishes from IMLS!



