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Overview

• Grant Award and Timeline
• Administering Funds
• Forms, Records, and Reporting

Presenter
Presentation Notes
 



Allotment 

 How it's calculated:
• Minimum base
• Additional amount based on 

population
• MOE redistribution

 See for reference: Legislative Process and Life Cycle of Grant 
resource on the Manual

Presenter
Presentation Notes
The public IMLS website is where the annual allotment tables exist for your reference. The award you receive is calculated using the minimum base for states and a different base for U.S. territories, which are noted in footnotes in the annual allotment table.  The base amount is currently fluctuating, based on changes in the overall program budget, as outlined in the 2018 Museum and Library Services Act.  Additionally, any changes from year to year are based on the following two factors: changes to population estimates relative to other states and Maintenance of Effort (MOE) redistribution.

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#state-allotment-tables


Life Cycle of Grant

 Each annual LSTA grant covers a period of 24 months, 
beginning October 1

 All project activities must conclude by the end of the 24-
month period of performance

 SLAAs generally have two active LSTA grants and must track 
them separately

 See for reference: Legislative Process and Life Cycle of Grant 
resource on the Manual

Presenter
Presentation Notes
On the Manual on the IMLS website, the Legislative Process and Life Cycle of Allotment document provides a short narrative explanation of the allotment and the two-year cycle.

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#state-allotment-tables


Award Timeline Example
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Presenter
Presentation Notes
For the 2024 grant cycle, program activities must occur between October 1, 2023 and September 30, 2025.  You then have 90 days to liquidate the funds, which will take you to December 30, 2024.



Award Cycle Calendar Example

• The budget period is aligned with 
the beginning of the federal fiscal 
year.

• The budget period for the 2024 
LSTA award began October 1, 
2023, and ends September 30, 
2025.

• The calendar includes several 
regular due dates throughout the 
life of the two-year award.

• We recommend keeping a copy 
of the Grant Cycle Calendar 
handy. *Available online in the Grants
to States Manual

0 
SPR

Presenter
Presentation Notes
Since you receive a new grant award each year and each award period is two years long, there can be confusion when tracking expenses to the appropriate allotment. 



Notice of Action: Recipient

Example: 
Alabama Public Library Service

Presenter
Presentation Notes
The next several slides highlight a few pieces of the Official Award Notification, which serves as the grant award document.  You can find this in the Documents tab of eGMS Reach. We issued your award to the institutional name that matched your listing in the System for Award Management, or SAM.gov.  



Notice of Action: Period of 
Performance

Award period (for 2024 award)
Start Date: October 1, 2023
End Date: September 30, 2025

Presenter
Presentation Notes
The grant period on the award document runs 24 months. For the 2024 award, it’s from the beginning of October 2023 to the end of September 2025.   



Notice of Action: FAIN

Federal Award Identification 
Number (FAIN): 
LS-256805-OLS-24 

Presenter
Presentation Notes
Your Federal Award Identification Number, or FAIN,  is a unique grant award number specific to your state and the year of award. All your eGMS correspondence and documents related to the award should include this number for reference.



Notice of Action: 
CFDA Number

CFDA Number: 45.310 

Presenter
Presentation Notes
The Catalog of Federal Domestic Assistance, or CFDA number for the Grants to States program, is also on the Official Award Notification.  



How to Submit a Payment Request in Reach

• Access the Payment Request Form 
by logging into your eGMS Reach 
account and selecting an award

• Go to the payments tab

• Click Add Payment Request button

• NOTE: SAM.gov registration must be 
active

• Detailed instructions 
are available here: https://imls.gov/
sites/default/files/2024-
08/payment-request-instructions.pdf

Presenter
Presentation Notes
Access the Payment Request Form by logging into your eGMS Reach account and selecting an award. Go to the Payments Tab and click the ADD PAYMENT REQUEST button. 

https://imls.gov/sites/default/files/2024-08/payment-request-instructions.pdf
https://imls.gov/sites/default/files/2024-08/payment-request-instructions.pdf
https://imls.gov/sites/default/files/2024-08/payment-request-instructions.pdf


Requesting Payment

• Get to know your finance office/accountant
• All requests need to be submitted in eGMS Reach
• All previously requested Advance funds must be fully 

expended within 30 days of receipt and 
before submitting your next request

• Delinquent SPR reports will prevent new 
payments/awards

• Requests submitted at the end of the quarter may take 
longer to process

Presenter
Presentation Notes
 Get to know your finance team (some of you already do!) so you can see what their process is, and check in with them if you have questions. ALL requests must be submitted in eGMS reach, so you have to make sure that whoever requests payment must have access to Reach.All requested advance funds must be fully expended before submitting another request. Keep in mind that if you are ever late on submitting your SPR report, you cannot receive any new payments or even a new award until the report is submitted.Requests are guaranteed to be processed in 10 business days, which often take a shorter amount of time. But due to the IMLS accounting schedule, requests made at the end of the quarter, will take longer to process.



Troubleshooting

If you have any issues with navigating or 
completing a task in Reach, please contact 
the Reach Help Desk by emailing:

Reach-HelpDesk@imls.gov

mailto:Reach-HelpDesk@imls.gov


What Can We Purchase?

• Consistent with approved LSTA Five-Year Plan
• Allowable under governmentwide Cost Principles 

(2 C.F.R. 200 Subpart E)
• See related resources at the Manual

• Equipment purchase of over a certain dollar 
threshold requires prior approval from Program 
Officer (2 C.F.R. § 200.407)

Presenter
Presentation Notes
Funds may only be spent on goods and services that support your Five-Year Plan, meet the legislative priorities, and are allowable under the cost principles.  If you are purchasing equipment over a dollar amount defined in 2 C.F.R. 200, you must send an email to your program officer that describes what you are purchasing, how much it costs, how the purchase supports an identified goal from your Five Year Plan, and which institution is purchasing it.  For questions about equipment disposal, contact your program officer.  As stated in LSTA statute, funds may not be used for construction or renovations. 

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#imls-guidance


Paying SLAA Staff with Grant Funds

• Staff may be paid based on the percentage of their 
involvement in LSTA activities

• Document personnel costs
• See Administrative Costs 

Memo on the Manual

Presenter
Presentation Notes
If you pay SLAA staff with LSTA grant funds, make sure they are paid in proportion to their LSTA-related work.  This must be documented, including staffing costs used for match and maintenance of effort. Remember: the maximum that can be spent on LSTA administration is 4%. 

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#imls-guidance


Five-Year Plan Revisions

• Only a change in goal(s) is considered 
substantive

• Need IMLS approval before implementing 
substantive changes
• By April 1 to go into effect October 1

Presenter
Presentation Notes
Your Five-Year Plan is effectively your grant application.  If you are planning on making any changes to your goals in the Five-Year Plan, you must notify IMLS by April 1 each year for implementation in the following fiscal year.  If approved, we will notify you in writing and the changes will take effect October 1.  As a reminder, you cannot implement these changes until October 1.



Required Certifications

• The certs apply to ALL your LSTA funded projects
• They require adherence to non-discrimination principles
• They prohibit using your position for personal gain
• Full set of certifications are signed 

• 1) at the time of the new five-year plan, and 
• 2) at the onboarding of a new Authorized Certifying Official

• Annual certifications are signed at the time of the award

Presenter
Presentation Notes
If you have an interim or acting Authorized Certifying Official, we do not need the full set of certifications from them, which require the signature of the state’s attorney general or equivalent.



Subrecipient Certifications

• Civil rights/nondiscrimination
• Debarment and suspension
• Lobbying
• Internet safety certification
• Trafficking in persons

Subgrantee

SLAA

Federal

Presenter
Presentation Notes
For those of you that award subgrants, it is important to note that all certifications and assurances that apply to the state library agency also apply to subrecipients. Recipients of subgrants must certify that they are compliant with these laws. 



Reporting subawards in fsrs.gov

• SLAAs must report subawards over $30,000 
• Report in fsrs.gov by the end of the month following 

the month you gave the award; e.g. gave award in 
March; report in fsrs.gov by end of April

• FFATA and SAM Guidance 
on the Manual

Presenter
Presentation Notes
You are required to comply with the Federal Funding Accountability and Transparency Act.  It requires that primary recipients of federal funds (in this case State Library Administrative Agencies) report subawards of $30,000 or more. Fsrs.gov, the FFATA subaward reporting system, is where you enter information about any subawards of $30,000 or more. IMLS staff are monitoring this site to track your reporting.  After you submit this information it is viewable by the public on USAspending.gov. If you encounter any problems using this site that cannot be resolved through the help desk, please let your program officer know.  Please also note the FFATA and SAM Guidance, which also covers the reporting of executive compensation.  To date this hasn’t applied to any State Library Administrative Agency, but you should be familiar with the reporting requirements.

https://www.fsrs.gov/
https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#financial-and-performance-reporting-including-state-program-report-


Records Retention

• Treat the whole five-year cycle as a single set
• Guideline is three years after the final report
• Projects from 2018-22 kept until 2027*
• Projects from 2023-27 kept until 2032*
• See Records Retention resource 

on the Manual

Presenter
Presentation Notes
You are required to keep all pertinent records for all projects related to your LSTA plan, such as invoices, payroll, and time and attendance records.  Even though you receive the grant funds in annual awards, the whole five-year plan is to be considered as a package for records retention.  For example, the final narrative and financial reports for the 2018-22 plan were due January 2024 and accepted thereafter, and therefore you must keep all records related to that 5-year plan through spring 2027. The asterisk indicates that there are exceptions that may extend the retention period: if you are being audited, for example.  Be sure your records officer is aware of this requirement and share this information with your finance office and other staff as appropriate.

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#imls-guidance


Reporting: Quarterly and SPR

• Quarterly Grant Accrual Report Guidance on the 
Manual

• State Program Report
• By end of December: Interim FFR
• By end of January: Performance Report and 

Financial Status Report (FSR)

Presenter
Presentation Notes
The quarterly grant accrual report is another reporting requirement. This report is submitted to IMLS by email and there is guidance and a worksheet available on the Grants to States Manual Also, each year you must complete the online State Program Report.

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#financial-requirements
https://imls-spr.imls.gov/Login


Contacts

Grants to States contacts are in the 
Manual on the IMLS website.

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#contacts

Presenter
Presentation Notes
As a reminder, any time you have questions, please don’t hesitate to contact your program officer.  You can find resources on the Grants to States Manual website. 

https://www.imls.gov/grants/grant-programs/grants-states/grants-states-manual#contacts
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